State of California

DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR

Environmental Program Manager | (Supervisor) 1123-0756-590 50004484 1

APPOINTEE SAP PERSONNEL NO. DIVISION/SECTION

Vacant TBD FloodSAFE Env Stewardship & Statewide Res Offic

COLLECTIVE BARGAINING IDENTIFIER

Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
S10
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
Supervisory [] Lead Person Ted Frink EPM II
APPROVED BY (Personnel Analyst's Name) DATE
Patrice Yang 1/29/10
Pe_rl_(i:;enrg of Activity

POSITION SUMMARY
Under the general direction of the Chief of the Environmental Restoration and Enhancement
Branch, the Environmental Program Manager | provides program management direction and
supervises a broad spectrum of environmental planning and engineering technical service
disciplines related to environmental restoration projects.
ESSENTIAL FUNCTIONS
The Environmental Program Manager | position requires the incumbent work cooperatively with
others, maintains regular consistent, and predictable attendance, and exercise good judgement.
The incumbent must carry authority and accountability for timely completion of program objectives
and for submittal of satisfactory products. The specific essential duties are not limited to the
following:

30% Plan, organize, direct, oversee, and manage the coordination and implementation of the Urban
Streams Restoration and Watershed Grant Program, the ERP Fish Passage Improvement Program
and the Engineering Support group collectively referred to as the Resource Restoration Section.
Manage the implementation and coordination of the Resource Restoration Section, a multi-program
watershed and stream restoration group that includes the Urban Streams Restoration and
Watershed Grants Program, Engineering Support and ERP Fish Passage Improvement Program.
Oversee senior staff responsible for conducting watershed restoration assessments, and
dispersing stream and floodplain restoration grant funds and implementing fish passage
improvement projects. Provide management oversight and program direction for the Fish Passage
Improvement unit as an integral component to the Ecosystem Restoration Program under the
direction of DFG, USFWS, and NOAA. Supervise and direct senior environmental and engineering
staff providing environmental and engineering services in analyzing and preparing technical
studies or reports and restoration plans to regional and local water agencies for removing or
modifying barriers to anadromous fish populations in the Central Valley and other regions of the
State as required. Coordinate FPIP activities through DFG and federal ERP managers.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR’S SIGNATURE DATE
>
EMPLOYEE’'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION

DWR POSITION NUMBER SAP POSITION NUMBER MCR

Environmental Program Manager | (Supervisor) 1123-0756-590 50004484 1

APPOINTEE

Vacant

SAP PERSONNEL NO. DIVISION/SECTION

TBD FloodSAFE Env Stewardship & Statewide Res Offic

Percent of
Time

Activity

20%

25%

15%

5%

5%

Ensure programs have consistent compliance with California Environmental Quality Act
requirements, California Endangered Species Act requirements and project mitigation as
necessary.

Plan, develop, and manage grant program objectives and implementation with the senior
supervisor of the Urban Streams and Watershed Restoration Grant Program. Provide oversight of
program implementation and coordination with Resource Agency grant programs as well as other
DWR grant programs to manage budgets and staffing needs to implement successful grant
solicitations and awards statewide.

Ensure inter and intra-program coordination within the Resource Restoration Section and with
other government agency programs to achieve individual program goals and objectives.
Coordinate, collaborate, and provide liaison for DWR Resource Restoration Section with other
government agencies including CALFED, Department of Fish and Game, National Marine Fisheries
Service, U.S. Fish and Wildlife Service, U.S. Bureau of Reclamation, U.S. Army Corps of Engineers
and other agency programs as required. Provide program information and outreach with other
NGO'’s, water agencies, environmental organizations, civic groups and the general public about
program direction and coordination as needed. Provide interface between DWR management and
other State and federal or local agencies and the Resource Restoration Section for implementation
of program activities that have related goals and objectives. Provide and direct coordination
between other DWR Branch and District programs to implement Resource Restoration Section
program directives and objectives. Coordinate staffing resources and support from Regional
Offices as necessary. Oversee and respond to correspondence and verbal inquiries on Program
activities from other State, federal, and local or private agencies as well as DWR management.
Travel to meetings may require the operation of an automobile on public roadways.

Perform supervisory functions relating to personnel actions and meeting DWR Equal Employment
Opportunity goals and training. Manage and direct the analysis of and participate in the preparation
and administration of the program and project budgets for the Section and Branch. Prepare budget
documents and participate in program control and contract administration using SAP. Prepare
Program Component Statements and coordinates budgetary proposals and oversees development
of interoffice partner agreements. Responsible for operational planning, assigning of projects,
budgeting for time and resources, and reviewing and evaluating achievements.

Manage and administer contracts for consulting assistance for environmental and engineering, GIS
and other services to program elements as required. Determine needs and conduct interview and
selection processes for contracted consulting services to meet program goals and objectives.

Prepare clear, concise, and effective management and technical reports to Office, Division and
Department management on Section activities and responsibilities and on other related topics as
needed.
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR

Environmental Program Manager | (Supervisor) 1123-0756-590 50004484 1

APPOINTEE SAP PERSONNEL NO. [ DIVISION/SECTION

Vacant TBD FloodSAFE Env Stewardship & Statewide Res Offic
Pe_rl_ci:r%rét of Activity

SPECIAL REQUIREMENTS

Must possess a valid California driver's license. Must be willing to work extended hours on
occasion. Some travel is required.

OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor
declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this
position may participate in emergency operations in the capacity of area teams, field inspection,
coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including
performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and
other emergencies. This position may also serve in one of the sections as established in the
Incident Command System to assist the Department in performing its emergency preparedness,
response, recovery, and mitigation functions. These functions are established in the California
State Emergency Plan and the Department's Administrative Orders.
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	activity: POSITION SUMMARY
Under the general direction of the Chief of the Environmental Restoration and Enhancement Branch, the Environmental Program Manager I provides program management direction and supervises a broad spectrum of environmental planning and engineering technical service disciplines related to environmental restoration projects.

ESSENTIAL FUNCTIONS
The Environmental Program Manager I position requires the incumbent work cooperatively with others, maintains regular consistent, and predictable attendance, and exercise good judgement.  The incumbent must carry authority and accountability for timely completion of program objectives and for submittal of satisfactory products. The specific essential duties are not limited to the following:

Plan, organize, direct, oversee, and manage the coordination and implementation of the Urban Streams Restoration and Watershed Grant Program, the ERP Fish Passage Improvement Program and the Engineering Support group collectively referred to as the Resource Restoration Section. Manage the implementation and coordination of the Resource Restoration Section, a multi-program watershed and stream restoration group that includes the Urban Streams Restoration and Watershed Grants Program, Engineering Support and ERP Fish Passage Improvement Program. Oversee senior staff responsible for conducting watershed restoration assessments, and dispersing stream and floodplain restoration grant funds and implementing fish passage improvement projects. Provide management oversight and program direction for the Fish Passage Improvement unit as an integral component to the Ecosystem Restoration Program under the direction of DFG, USFWS, and NOAA. Supervise and direct senior environmental and engineering staff providing environmental and engineering services in analyzing and preparing technical studies or reports and restoration plans to regional and local water agencies for removing or modifying barriers to anadromous fish populations in the Central Valley and other regions of the State as required. Coordinate FPIP activities through DFG and federal ERP managers.
	classification: Environmental Program Manager I (Supervisor)
	appointee: Vacant
	dwr position number: 1123-0756-590
	sap personnel no: TBD
	sap position number: 50004484
	division: FloodSAFE Env Stewardship & Statewide Res Office
	mcr: 1
	percent2: 
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	activity2: Ensure programs have consistent compliance with California Environmental Quality Act requirements, California Endangered Species Act requirements and project mitigation as necessary.

Plan, develop, and manage grant program objectives and implementation with the senior supervisor of the Urban Streams and Watershed Restoration Grant Program. Provide oversight of program implementation and coordination with Resource Agency grant programs as well as other DWR grant programs to manage budgets and staffing needs to implement successful grant solicitations and awards statewide.

Ensure inter and intra-program coordination within the Resource Restoration Section and with other government agency programs to achieve individual program goals and objectives. Coordinate, collaborate, and provide liaison for DWR Resource Restoration Section with other government agencies including CALFED, Department of Fish and Game, National Marine Fisheries Service, U.S. Fish and Wildlife Service, U.S. Bureau of Reclamation, U.S. Army Corps of Engineers and other agency programs as required. Provide program information and outreach with other NGO’s, water agencies, environmental organizations, civic groups and the general public about program direction and coordination as needed. Provide interface between DWR management and other State and federal or local agencies and the Resource Restoration Section for implementation of program activities that have related goals and objectives. Provide and direct coordination between other DWR Branch and District programs to implement Resource Restoration Section program directives and objectives. Coordinate staffing resources and support from Regional Offices as necessary. Oversee and respond to correspondence and verbal inquiries on Program activities from other State, federal, and local or private agencies as well as DWR management.  Travel to meetings may require the operation of an automobile on public roadways.

Perform supervisory functions relating to personnel actions and meeting DWR Equal Employment Opportunity goals and training. Manage and direct the analysis of and participate in the preparation and administration of the program and project budgets for the Section and Branch. Prepare budget documents and participate in program control and contract administration using SAP. Prepare Program Component Statements and coordinates budgetary proposals and oversees development of interoffice partner agreements. Responsible for operational planning, assigning of projects, budgeting for time and resources, and reviewing and evaluating achievements.

Manage and administer contracts for consulting assistance for environmental and engineering, GIS and other services to program elements as required. Determine needs and conduct interview and selection processes for contracted consulting services to meet program goals and objectives.

Prepare clear, concise, and effective management and technical reports to Office, Division and Department management on Section activities and responsibilities and on other related topics as needed.
	percent 3: 
	activity3: SPECIAL REQUIREMENTS

Must possess a valid California driver's license.  Must be willing to work extended hours on occasion.  Some travel is required.  

OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: 
	employee name: 


